
SACRAMENTO CITY UNIFIED SCHOOL DISTRICT 
Position Description 

 
    TITLE: Lead Print Shop Technician  CLASSIFICATION: Classified Non-Management 

(SEIU/Office-Technical) 
    
SERIES: None FLSA: Non-Exempt 
    
JOB CLASS CODE: 9878 WORK YEAR: 12 Months 
    
DEPARTMENT: Central Printing Services SALARY: Range 58 

Salary Schedule C-M 
    
REPORTS TO: Purchasing Manager  

 
 
BASIC FUNCTION: 
 
Plan, organize, coordinate, and direct diverse, specialized duties in the operation of digital high-speed printing 
equipment, offset presses, reproduction and bindery equipment, and other equipment for the production and 
distribution of high-quality printed materials. Make independent judgement and analysis decisions on projects to 
ensure efficient, safe workflow to direct and train assigned staff.  
 
DISTINGUISHING CHARACTERISTICS: 
 
The Lead Print Shop Technician classification operates duplication and photocopy equipment, and performs  
finishing, bindery and shipping work as directed.  The Lead Print Shop Technician classification will operate finishing 
and binding equipment, digital high-speed printing equipment and offset presses requiring specialized training in 
press operation and technical computerized equipment, including multi-color registration. 
The Lead Print Shop Technician creates digital job files, requiring the use of various graphic design software for 
layout and design of printed material. 
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• Maintain, adjust, and perform routine maintenance to equipment. 
• Produce quality printed work according to established production standards. 
• Operate a variety of finishing equipment. 
• Learn and operate custom equipment software. 
• Operate a computer, related desktop publishing software, and standard office equipment. 
• Be organized.  
• Promote and train safe work practice. 
• Understand and follow oral and written directions. 
• Communicate effectively, both orally and in writing. 
• Establish and maintain cooperative and effective working relationships with others. 
• Perform moderately heavy lifting. 
• Carry, push, and pull of packages, boxes, supplies, and completed print jobs according to safety regulations. 
• Complete work with many interruptions. 
• Work with school improvement initiatives that close student achievement gaps between racial, ethnic, and 

economic groups by working with all of the diverse communities. 
• Work independently with little direction. 
• Train and provide work direction to Print Technicians. 
• Meet state and district standards of professional conduct as outlined in Board Policy. 

 


